
Dear parents/carers, 

Yesterday the Government decided that the 5 tests, for the country to begin moving out of 

lockdown, have been met. With this information also was the decision that schools can now look to 

partially reopen for certain age groups (Nursery, Reception, Y1 and Y6). 

As you know from previous communications that the Academy leadership have been working hard 

to ensure that when this information came through, we would be able to open to those children 

whose parents wished for them to return. 

We contacted the parents from these year groups and the final response is that we will be accepting 

back: 

0 children from Nursery 

16 Reception children 

19 Y1 children 

42 Y6 children 

Teaching groups 

Children were then allocated to a member of teaching staff, who will remain with this group, and 

classrooms to work in. The groups are smaller in number to usual class groups and will be referred to 

as “bubbles” because they will stay only in these groups and these classrooms. 

The classes are therefore as follows: 

KS1 No of ch Teacher Classroom 

Reception 8 Ms Crossland Y2M 

Reception 8 Ms Carter Y2F 

Y1 10 Mrs Smith Y1S 

Y1 9 Ms Fletcher Y3M 

 

KS2 No of ch Teacher Classroom 

Y6 10 Ms Padget Y3/4R 

Y6 11 Mrs Dove Y4L 

Y6 11 Mr Morrel Y5M 

Y6 10 Mrs Harper Y5Mi 

 

The bubbles will also be supported by 2 TAs for KS1 (Mrs Dale and Ms Derisavic) and 2 TAs for KS2 

(Mrs Jones and Mrs Corscadden). This will ensure breaks can be given and support with PPA 

requirements which I am still expected to honour. These members of staff will have access to PPE as 

they are moving between groups as needed. 

The children will have their own table, chair, water cup and equipment. Therefore, it is not necessary 

to bring in any such items as water bottles, pencil cases etc from home. This will help reduce cross 

contamination between settings. Uniform should be worn. 

 



   Key Stage 1 classroom 

 

   Key stage 2 classroom 

 

Drop offs and collection 

Continuing with the above model, we have then looked at how to manage the bubbles within 

school. The children will remain in the allocated classrooms apart from when outside. We have 

allocated start and finish times that allow us firstly to check temperatures, secondly to minimise 

pinch points at gates and along corridors and thirdly to ensure siblings will be starting/finishing at 

the same time to minimise parents waiting time outside the Academy. Timings are tight and parents 

will need to be informed that this must be stringently adhered to. 

Class Start time Entry point Finish time Collection point 

R (RC) 8.50-9.00 Main gate 2.45-3.00 Grass outside 
offices 

R (LC) 9.05-9.15 Main gate 3.00-3.15 Grass outside 
offices 

Y1 (JS) 9.05-9.15 Pedestrian gate 3.00-3.15 Main playground 

Y1 (LF) 8.50-9.00 Pedestrian gate 2.45-3.00 Main playground 

Y6 (MP) 8.30-8.45 Field gate 3.15 Field gate 

Y6 (SM) 8.30-8.45 Field gate 3.15 Field gate 

Y6 (SD) 9.15-9.30 Field gate 3.30 Field gate 

Y6 (LH) 9.15-9.30 Field gate 3.30 Field gate 

 



     Main gate (Ms Crossland and Ms Carter)  

  Pedestrian gate (KW, Mrs Smith and Ms 

Fletcher) 

 

   Field gate (Y6) 

 



  Collection point (Reception children) 

Parents need to ensure that as they are waiting to send their child into the Academy that they 

remain at a 2m distance from others who will also be waiting. To this end, parents should look to 

arrive as close to their allocated time as possible to reduce having to wait around outside the 

Academy. Parents will not be allowed onto Academy property on morning drop offs. 

 

Lunch times 

At lunchtime we will be running the Academy kitchen but with amended choices. To continue to 

minimise exposure we are looking to serve food from the Key Stage shared areas and eat in the 

allocated classrooms. Kitchen staff will wear PPE as they cannot serve food and maintain social 

distancing. Where possible we would prefer that children access school meals rather than bring in 

packed lunches, as this will be a point of cross over from home to school. 

The children will then use the field for outdoor exercise, but each class will have its own quarter of 

the field (which will be marked out) to play in. These are the points were social distancing cannot be 

managed only encouraged but at least we will be continuing with the segregation of “bubbles” 

 Lunch served Outdoor time 

KS1 11.30-12.00 12.00-12.30 field 

Key Worker group 12.00 into hall 12.30-1.00 on the playground 

KS2 12.15-12.45 12.45-1.15 field 

 

We are bringing in two SMSAs and with the 4 floating TAs (including SLT and CTs) we feel happy that 

we can ensure staff have a break and cover supervision of children. Unfortunately, in the incident of 

bad weather then the children will need to remain in their classrooms. 

CTs will be able to use the outdoors area as often as possible but ensuring they remain in the divided 

areas. 

As the weather has been particularly lovely, we will request that parents apply sun cream on 

children before they come to school, as they will not be able to bring creams in. Please also ensure 

children have sunhats available to them.  

 

 



Rules and routines 

Staff will speak to all children about the requirements of handwashing, using tissues, maintaining 

social distancing and monitoring use of toilets and scheduling use of toilets and cloakrooms. 

Extra handwashing stations have been set up in KS2 and KS1 areas to ease pinch points at key times 

such as before and after lunch. Children will be encouraged to wash hands on entering school, 

leaving school and when coming back in from any outdoor activity. 

Sanitation packs have been purchased for all classes including foam, wipes and tissues. 

Cleaners have been instructed, by site manager, on new sterilisation procedures. Touch points will 

be sanitised twice a day- once at lunch break and again after school. The site manager has purchased 

a quick spray that will be easy to ensure this can be done over lunch breaks and be dry for when the 

children return to the rooms. 

Multiple use items, such as laptops and ipads, will continue to be wiped with antibacterial cloths 

before and after use. 

Children will not be allowed in the library, as we are unable to sanitise this area. Musical instruments 

will be restricted to ones that can be easily cleaned and not blown. 

Staff who are not working with the bubble groups will continue to set homework on the website for 

all year groups. 

 

  Handwashing station 

 

Key worker groups 

The teaching of this group will continue as it has been doing for the past 11 weeks. A register is 

completed each morning, as children are welcomed at the pedestrian gate between 8.30-8.45. They 

will then go into the KS1 intervention classroom and remain with this group. They have been taught 

by a class teacher and teaching assistant on a 2-day rota. They will continue to be allowed to use the 

equipment (bikes, bats, hoops etc) on the playground and will go into the hall to eat their meals. We 

do not intend to take the temperatures of these children, as this has not been part of our previous 

practice. Parents will continue to come onto the playground from 3.15 each afternoon to collect. 

 

 

 



Illness procedures 

 Any child, who is feeling unwell or shows any of the indicated symptoms of Covid-19, must not be 

sent to the Academy. If a child shows symptoms while in school, parents will be contacted and a 

member of staff wearing PPE will look after the child in an isolated environment until the parents 

can collect them.  A test for the child and family should then be arranged under test and tracking 

procedures, the outcome of the test, should it prove to be positive, will be communicated to the 

bubble and isolation procedures will be activated.  If a child, whose parents have indicated they will 

attend, is not going to attend the Academy then the usual absence procedures must be followed. If 

anyone in a child’s family becomes ill, and isolation measures are in place, the Academy must be 

informed. Temperature checks, taken by staff on a morning will be done without the need to touch 

the children and a child whose temperature is 38 degrees or over will need to go home. 

On the website you will notice two other documents.  Please read the Risk Assessment and  the 

Home School Agreement, which has instructions which must be followed. 

I appreciate that this has been a lot of information. That is why it is imperative that all parents feel 

happy with the plan, the measures we have put in place and understand their role and responsibility 

in making this work. To that end, the Academy will not open until we have been contacted by all the 

parents -who wish for their child to return- to inform us that they have read, understood and agree 

with the new measures and consent to play their part. The Academy email and answer machine can 

be used over the weekend but should you wish to speak to staff then there will be that option from 

Monday 1st June. 

 

Regards 

Ms Dawson 

 

 


